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MOJIOKEHHS
mpo amapaT PaTHIBCHKOTO pailoHHOTO cyny BonmmHChKOT 007acTi

|. 3arajbHi MOJI0KEHHSA

1. Ile MOJIOKEHHS BHU3HAYa€ TMOPSIOK oOpraxizaiii poOOTH amaparty
PatHiBchkoro paitoHHoro cyay BoiamHcekoi 061acTi.

2. Anapat ParHiBcbkoro paiionHoro cyay BonuHcebkoi o0nacTi (zani — anapar
cyny) BianoBiaHo A0 3akoHy Ykpainu "IIpo cymoyctpiit 1 craryc cyaaiB" 3/1iCHIOE
oprasizalliifHe 3a0e3rnedeHHs poOOTH Cyy.

3. YV cBoiil gisipHOCTI amapar cyny Kepyerbess Koncrutyiiero Ykpainw,
3akoHamu Ykpainu "lIpo cymoyctpiit 1 craryc cynais", "IIpo nepkaBHy ciyxOy",
"IIpo 3amo6iranus kopyniii", KogekcoMm 3akoHIB mpo mpaiio YKpaiHd, 1HIIUMU
KOJIEKCaMH Ta 3aKOHaMH YKpaiHu, mocraHoBamu Kabinety MinictpiB Ykpainu,
IHIIMMA ~ HOPMATUBHO-TIPABOBUMH  akTamH, [lollo)KeHHAM TIpo amapar Cymy,
pimeHHsMu Panu cynniB Ykpainu, pilieHHSIMH 300piB CyIJIB, @ TaKOX HAKa3amH i
PO3MOPSKEHHSIMH TOJIOBU Cyy Ta KepiBHUKA anapary Cymay.

4. TonoBa cyay KOHTPOJIOE €(PEKTUBHICTh MiSUILHOCTI amapary Ccynay,
MOTO/KY€ MPU3HAYEHHS Ha MOCaIy KepiBHHUKA amapary Cyay, 3aCTyITHHUKA KepiBHUKA
amapaty CyJy, BHOCHUTh B YCTAHOBJICHOMY TOPSAKY MOJAHHS MPO 3aCTOCYBaHHS 0
KEepIBHMKA amapaTy Cyady, WOro 3acTylHHKa 3a0XOUeHHs ab0 HaKJIaJeHHs
JTUCHUTUTIHAPHOTO CTATHEHHS BiAMOBIIHO 10 3aKOHOABCTBA.

5. TlonoxeHHs Mpo amapaT Cyay po3poOJIie€ThCs KEPIBHUKOM anapary cyay Ha
mijacTaBl THUIIOBOTO TMOJNOXEHHS TMPO amapar CyAy Ta 3aTBEPIKYEThCS 300paMu
CYIUIIB CYAY.

[TonmoxxeHHs Tpo amapaT Cyay HE MOXE CylepeuuTd THUIOBOMY MOJIOKEHHIO
PO amapart Cyay.

Y HOBOYTBOpEHUX Cydax 10 Tnepmux 300piB cynaiB jgie TumyacoBe
MOJIOKEHHS TIPO amapaT Cydy. TUMYacoBe MOJIOKEHHS MPO anapaT HOBOYTBOPEHOTO
CYIy 3aTBEPIKY€ETHCSI TAMYACOBO BUKOHYIOUNM 00O0B’SI3KHM KEPiBHHUKA arapaTy IbOTO
Cyny.

6. CTpykTypa Ta IITaTHA YHUCEJIBHICTh amapary (IITaTHUA pO3MHC) CYyIy
3aTBEPKYIOTHCS BIJNOBIIHUM TEPUTOpIAJIbHUM YIpaBiIiHHAM JlepkaBHOI CyA0BOi
aaMmiHicTparli YKpaiHu.

CtpykTypa, mTaTHA YHUCETBHICTh Ta PO3POOJICHUIA HA MiJICTaBl HUX IITATHUN
pO3MHC amapaTry CyIdy 3aTBEPIKYETbCA 3a MOTOKEHHSM 3 TOJIOBOIO CYIy B MeXax
oOcsTy BUIATKIB HA YTPUMAHHS BIAMOBIAHOTO CYy.

CrpykTypa amapaTy Cydy po3poOisieTbcs Ha miacTaBl THUMOBOI CTpyKTypu
amapaty MiCIIEBOTO CYAy, 3aTBEpKeHOi JlepKaBHOIO CYJOBOIO aaMIHICTPAIIIEIO



VYkpainu, 3 ypaxyBaHHSIM OCOOJIMBOCTEH OpTaHi3aIiiHOTO 3a0e3MeUYeHHs MisUTbHOCTI
IIUX CYIIB.

TumyacoBa CTpyKTypa Ta THUMYacoBa IITaTHA YMCENBHICTh amapary
HOBOYTBOPEHOTO CYJly 3aTBEPIKYETbCSI THUMYAcCOBO BHUKOHYIOUMM O0O0OB’S3KU
KEepIBHHMKA amapary I[bOT0 CYJy 3a MOroJkeHHsaM 13 ['onoBoro Jlep:kaBHOI Cym0BOi
aaMiHICTparii Ykpainu.

7. IlpaBoBuii cTaTyc MpaliBHUKIB amapary Cyay BHU3HAYA€ThCS 3aKOHAMHU
VYkpaiau "lIpo cymoyctpii i craryc cynais", "IIpo nepkaBHy ciyxOy", 1HIIAMH
aKTaMH 3aKOHOJABCTBA Y KpaiHHU.

[TpaBoBwmii cTaTyc Ta yMOBU MISIIBHOCTI MOMIYHUKA TOJIOBH CYJy, IIOMIYHHKA
CyAJil BU3HAYAIOTHCS TaKoXK [loJIOKEHHSM TpPO MOMIYHUKA CYJJII, 3aTBEPIKECHUM
pimeHHsM Pagu cynaiB Ykpainu.

[IpaBoBUii cTaTyc Ta YMOBHM MAISUIBHOCTI KEpPIBHHKA CHYXOM CYyIOBHUX
PO3MOPSAHMKIB, CYyJOBOTO PO3MOPSATHNUKA BH3HAYAIOTHCS TakoXK [lo0KeHHAM Mpo
MOPSAJIOK CTBOPEHHSI Ta AISUIBHOCTI CIIYOH CYyJI0BHX PO3MOPSIHUKIB, 3aTBEPIKEHUM
['onoBoro JlepxkaBHOT Cy/0BO1 anMiHICTpallii YKpaiHM 3a MOroJKeHHAM 13 Buinoro
pasiolo MpaBoCy Isl.

[TocamoBi 1HCTPYKIIIT MPaIIBHUKIB amapary Cyay po3poOJsitoThCsl Ha IiJICTaBi
3aTBEpKEHUX JleprkaBHOIO CYJIOBOIO aJIMIHICTpali€l0 YKpaiHU TUIIOBUX MOCATOBUX
IHCTPYKI[IM MpalliBHUKIB amapary MICIEBOTO CyIy 1 IMOJOXKEHb IMPO CTPYKTYpHI
MIIPO3JLIN anapary cyay Ta THIOBOro mojioKeHHs Mpo amapaT cyay. Ilocamosi
IHCTPYKIII1 IPalliBHUKIB anapary Cy/1y 3aTBEpKYIOThCSl KEPIBHUKOM amnapary Cyay.

II. OcHoBHi pyHKuii anapary cyay

8. BiamoBiHO 10 OCHOBHUX 3aBaHb, BU3HaueHUX 3akoHOM Ykpainu "lIpo
CYJIOYCTpIH 1 CTaTyC CyAAiB", amapaT cy/ly BUKOHYE Takl (DyHKIII1:

1)  cTBOpIOE HANIEKHI YMOBH IISUTBHOCTI CYAy /Ui €(EeKTUBHOTO BUKOHAHHS
CYIUISIMU TIOKJIQJICHUX HAa HUX TIOBHOBA)KEHb;

2)  3milicHIOE opradizarlliiiHe, iH(GOpPMAaIIHHO-I0BIIKOBE W JTOKYMEHTAJIbHE
3a0e3neveHHs MATOTOBKHU CIIPaB 1 MaTePialiB AJIs PO3TIISALY CYIISIMU;

3) 3abesmedye BeACHHS KYpPHaIiB (MPOTOKOJIB) CYyIOBOrO 3acijaHHs,
¢bikCyBaHHS CyZOBOro Tmporiecy (CyIoBUX 3aciiaHb) TEXHIYHHUMH 3aco0amMu,
MIPOBE/ICHHS BiJICOKOH(EPEHITI;

4)  3abesneuyye HAJCWIAHHS aapecaraM B YCTAHOBJICHOMY IMOPSJIKY KOITiH
CYJIOBUX PIIlI€Hb, a TAKOXK CYJIOBUX ITOB1IOMJICHb, IOBICTOK 1 BUKJIUKIB;

5)  oprani3oBye Ta 3a0e3rnedye BEJICHHS IJIOBOACTBA B CYi, 3a0e3redye
MIJTOTOBKY M CKJIaJIaHHS JIOKYMEHTIB BIAMOBIAHO JO IHCTPYKINi 3 AUJIOBOJICTBA B
CyJi, IHIIIMX aKTIB 3aKOHOJIaBCTBa Y KpaiHU;

6)  3a0e3medye HaJICKHY OpraHi3allilo eKCIEAUIIIHOT 00POOKH JOKYMEHTIB;

7) 3abe3neuye BeACHHS, 00K, (hOPMYyBaHHS, OMPAIFOBAHHS, HAJACHIAHHSI,
ApyKyBaHHS, TUPaKyBaHHS, BUKOPUCTAHHs, 30€piraHHs Ta 3HUIIEHHS MaTepialis,
JOKYMEHTIB Ta 1HIIMX MaTepiaibHUX HOCIiB iH(opmarlii, MoB'I3aHUX 13 AISUIbHICTIO
cyny;

8)  anamizye Ciry’)k00BY KOPECTIOHICHIIIIO;



9)  oprani3oBy€ KOMIUICKTYBAaHHSI apxiBy, MIJArOTOBKY JIOKYMEHTIiB Ta
apXiBHUX CIIpaB IS Tiepeadl iX y BCTAHOBJICHOMY MOPSIJIKY Ha MOCTiHE 30epiraHHs
YU 3HUIICHHS;

10) 3abesneuye AOTpUMaHHS BHUMOI JO BeACHHA OO0IiKy, 30epiraHss,
BUKOPHUCTAHHS, 3HUILICHHS JIOKYMEHTIB Ta IHIIMX MaTepiaJbHUX HOCIIB iHdOpMaIlii,
110 MICTSATH 1HGOPMAITIIO 3 0OMEKEHUM JIOCTYTIOM;

11) 3abesnedye nOTpUMaHHSA BHUMOT 3akoHy Ykpainu "[Ipo nepaBHY
TAEMHHITIO";

12) cknamae Ta Mojga€ B yCTAHOBIICHOMY MOPSAKY CTATUCTUYHY 3BITHICTH
mpo poOoTy cyay, GopMye OTJISIAM CTATUCTUYHUX JAHUX MPO MIACYMKHU ISITBHOCTI
cyny;

13) Oepe y4acTb B aHami3i CyIOBOi CTATHCTUKH, BUBYCHHI Ta y3arajibHCHHI
Cy/IOBOi TpaKkTHKH, 3a0e3nedye MiATOTOBKY aHaJITUYHUX JOBIJIOK, TaOIUIlb,
1H(popMalli 3 MUTaHb CYA0BOI CTATUCTUKH;

14)  ynpoBapKye TepeaoBi TEXHOJIOTIT opraHi3ailii poooTH 3 JOKyMEHTaMH B
Cyal, 3a0e3neuye BIPOBAIKEHHS EIEKTPOHHOIO CYy1y;

15) 3midicHiOE 1H(OPMALIHHO-TEXHIYHE 3a0C3MEYCHHS CYyIOBUX 3acCiJaHb,
300piB CY//IiB;

16) 3abesmneuye byHKI1OHYBaHHS y cyni 1H(pOopMaIiiiHO-
TEJIEKOMYHIKAaLIHHUX CHUCTEM, CUCTEM EJIEKTPOHHUX KOMYHIKAlli, MpOrpaMHOro
3a0e3reucHHs Ta 0a3 TaHuX;

17) 3abe3neuye (yHKIIOHYBaHHS aBTOMAaTU30BaHO1 CUCTEMU
JOKYMEHTO00ITY CyJy, aBTOMAaTHM30BAHOI'O PO3MOJUTY CIpaB MK CyAasMu (10
MOYaTKy (YHKUIOHYBaHHA €AUHOI CyI0BOi 1H(OpPMALiHHO-TEIEKOMYHIKAIHHOT
CUCTEMH);

18) BxkuBae 3axoliB /10 3a0€3MEYCHHS KOHTPOIIIO 3a JOTPUMAHHSM BHUMOT
[Tonoxenuss npo €auHy cyaoBy i1H(GOpMaIIiHO-TEIEKOMYHIKAI[IHHY CcUCTEMY (10
nouatky 1ii (QynkiionyBanHs — IlonoxkeHHS mNpo aBTOMAaTHU30BaHY CHCTEMY
JTOKYMEHTOO0OITY CyAy), Y TOMY YHCIII B YaCTHHI 3aCTOCYBaHHS aBTOMAaTH30BAHOTO
PO3MOLTY CYJJOBUX CIIPAB MIXK CYIISIMU;

19) 3aiiicHIOE OpraHi3aIliio JOCTYIy CY/JIB 1 MpaIliBHUKIB amapaTy Cyay A0
ABTOMATH30BaHUX 1H(POPMAIIIMHKUX 1 JOBIAKOBHX CHCTEM, PEECTPIB Ta OAHKIB JaHUX,
nepkareneM (aaIMIHICTPATOpPOM) SKHUX € Jep’KaBHI opraHd abo OpraHu MiCIIEBOTO
CaMOBpSIyBaHHS y BH3HAUYEHOMY YHWHHUM 3aKOHOJABCTBOM IMOPSIIKY, a TaKOX
KOHTPOJIb 32 JOTPUMAaHHSIM BUMOT 1010 3aXUCTY 1H(POpMallii;

20) y BU3HAUCHUX 3aKOHOM BHIIQJIKax 3a0e3redye HaJCUIAHHS CJICKTPOHHUX
KON CyI0BHUX PIllIEHb 10 €IUHOTO IEPKABHOTO PEECTPY CYAOBHUX PILICHB;

21) 3abe3neuye HaJACWJIAHHA B1IOMOCTEH MpO HAOpaHHS CYJOBUM PIILIEHHSIM
3aKOHHOT CHJIM 10 €MHOTO JePKABHOTO PEECTPY CYAOBUX PIIICHb;

22) BXKMBA€ 3aXOiB MO0 3a0€3MEUYCHHsI CY//IB 1 MPAIIBHUKIB amapary Cyay
KIIFOYaMH €JIEKTPOHHOTO MU(POBOTO i IMHUCY;

23) 3abesmneuye y B3aemo/ii 3 JlepkaBHOIO CyIOBOIO aAMIHICTpaIli€lo YKpaiHu
CYII1B, MMPAIIIBHUKIB anapaTy cyay HeOOX1THUMH 3aco0amMu iHPOpMaTH3AIll;

24) 3abe3nedye peanizalliro Jep>KaBHOI MOMITHKU y chepi JepKaBHOI CITyX0u 3
MUTaHb YIPABIIHHA NEPCOHAIOM arnapaTy Cyay;
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25) 3milicHIOE T001p MepCcoHaTy anapaTy Cyay, OpraHi3oBye poOOTY 11010 HOTo
MOTHBAIII;

26) Bede KaJpoBe JIJIOBOACTBO CYAY, B TOMY UMCI OCOOOBI CIIPaBU CYIJIB Y
NOpANIKY, BU3HauY€HOMY JlepKaBHOIO CYJIOBOIO aJMIHICTpalli€lo YKpaiHu 3a
norojikeHHsIM 3 Pajoro cynniB Ykpainu;

27) Bede aBTOMATH30BaHY CHCTeMYy OOJIIKYy KaJpiB cyay (10 TOYaTKy
GbyHKIIOHYBaHHS €IMHOI Cy10BO1 1H(QOPMAIIHHO-TEIEKOMYHIKAI[IHHOT CUCTEMH);

28) 3abe3neuye HAIGKHY pOOOTY KOHKYPCHOI Ta JUCITUTUTIHAPHOT KOMICIT;

29) opraHi3oBy€e B Cy/i HaJEKHI YMOBHU JAJS AiISUTBHOCTI mpamiBHUKIB Ciry:x0u
CyZOBOI OXOPOHHU;

30) 6epe yuacth y B3aemo/ii 31 Ciry»0010 CyJJ0BOT OXOPOHH Yy 3ax0/aX IIO0A0
nonepKaHHs oco0aMu, fAKI MepedyBalOTh y Cyll, BCTAaHOBJIEHHMX MPAaBHI 1
MIATPUMAHHS TPOMAJCHKOr0 MOPSAIKY B 3ajll CYAOBOrO 3aCiJIaHHA Ta B MPUMIIIECHHI
cyny;

31) 6epe yuactb y B3aemo/ii 31 Cioyk0010 Cy/10BOi OXOPOHHU y 3aX0Jlax IIOJ0
3a0e3nedeHHs] Oe3MeKu CYJ/1B, MPalliBHUKIB amapary CyAy, YYacCHHUKIB CYyIOBOTO
IPOLIECY;

32) 3abe3nedye BeJCHHS BIMCHKOBOrO OOMIKY Ta 31HCHEHHS OpOHIOBAHHS
IPAaIiBHUKIB Cy1Y;

33) Oepe ydvacTh y 3AiMCHEHHI 3axXOJiB 3 MOOUT3aliMHOI IMATOTOBKH M
MOO1TI3a11ii, 31MCHIOE KOHTPOJIb 32 3A1MCHEHHSIM 1IUX 3aXO0/I1B;

34) oprani3zoBye 010110TeUHO-1HPOPMALIIITHY POOOTY B Cyi;

35) 3milicHIOE OOJIIK MEYAaTOK 1 INTaMIIiB Ta KOHTPOJb 3a iX 30epiraHHsM,
BUKOPUCTAHHSM Ta 3HHUIICHHSM;

36) 3abesneuye B3aEMOMAII0 Cydy 3 TpPOMAACHKICTIO, 3aco0aMu MacoOBOi
1H(hopmarii;

37) 3a0e3neuye y B3a€MOIi 3 CyAIIMHU-CIIKEPAMH MIATOTOBKY M MOUIMPEHHS
MaTepiaiiB Mpo AISUTBHICTE CYY;

38) 3miticHtoe iH(pOpMaIliiHe HalIOBHEHHS Be0-CaliTy Cyay;

39) opranizoBye Ta 3abe3nedye BHYTPIIIHINA OOJIK CIUIaTH, MOBEPHEHHS W
3apaxyBaHHS Cy/10BOTO 300py A0 [lepkaBHoro Or0mKeTy YKpainy;

40) po3po0IIsie MPOEKT CTPYKTYPH Ta MITATHOTO PO3MHKCY CYY;

41) 3abe3mnedye MiAroTOBKY MPOIO3UIIiH 10 OFOKETHOTO 3aMHTY;

42) opraHi3oBye MPUAOM TPOMaJIsH, 3a0e3Meuye Po3IJisia MPOMO3ullii, 3asB i
CKapr, 3alMTiB BIANOBIAHO A0 BUMOT 3akoHiB Ykpainu "lIpo 3BepHeHHs rpomaisiH",
"IIpo anBokatrypy Ta aaBOKarchbky HisibHICTE", "[Ipo craryc HapoaHoro aemyrara
VYkpainu", "[Ipo noctyn no my6miunoi indopmanii”, "IIpo inpopmariro";

43) 3abe3mnedye AOTpUMaHHS BUMOT 3akoHiB Ykpainu "[Ipo oxopony mpari",
"IIpo 3axuct nepconanbuux gaHux", "IIpo 3anobiranus kopymiii'";

44) 3abe3nedye TepeBipKy (GakTy TOJaHHS JACKiIapainid  Ccy0’eKTamu
NeKIIapyBaHHS Ta iHGopMyBaHHS HallioHaapHOTO areHTCTBa 3 MUTaHb 3ar00iraHHS
Kopymiii ¢GakTy HEMOJaHHS YM HECBOEYACHOTO TOJAHHS JAeKiapaiiii cy0’ekTamu
JeKJIapyBaHHS BIAMOBIAHO 10 BUMOT 3akoHy Ykpainu "[Ipo 3anmobiranus kopymiii'";

45) mHancwiae g0 Bumoi kBamdikamiiHoi Kowmicii cyamiB  YkpaiHu
MOBIOMJICHHSI TIOJ0 3MiH, SKi BIOOYJIUCS Y 3arajJlbHUX BIJIOMOCTSIX CYIIIB



BIMOBIAHOTO Cydy JJisi HAJEKHOTO BEACHHS, HAMOBHEHHS Ta OHOBJICHHS
CYJUTIBCHKOTO JOCHE;

46) BHUKOHYE HaKa3ud W PO3MOPSPKEHHS T'OJOBU CYAy, KEpiBHUKA amapary
cyny;

47) 3abe3medyye po3poOJICHHS TMPOEKTIB aKTiB CTOCOBHO Opradizarii
BHYTPIIIHBOI JISIIBHOCTI CYY;

48) 3a0e3mnedye opranizailifo Ta MPOBEJEHHS 3arajibHUX 300piB MpAIliBHHUKIB
amapaty cynay, poOouux Hapaja, MDKHApOJIHUX 3yCTpiueH, mpec-KOH(EpeHIid Ta
1HIIIKX 3aXO0/iB;

49) 3abe3nedye TOTpUMaHHS 3aX0/IiB TOKEKHOT OC3MEKH;

50) 3nilcHIOE TOCMOAApPChKE OOCIYrOBYBaHHSA CYHy, 3a0e3leuye HaJIekKHY
eKCIUTyaTallll0 IPUMIIIEHHS CYyAy, KOHTPOIIOE CAHITAPHO-TEXHIYHHMA CTaH poOOYUX
MPUMILIEHB, IH)KEHEPHUX CUCTEM 1 KOMYHIKaIIlif;

51) 3abe3neuye 30epeKeHHS MaTeplaIbHUX ILIIHHOCTEH;

52) oprani3zoBye Ta 3a0e3rneuye BUKOHAHHS B CyJl OpraHi3alliiHO-TEeXHIYHUX
3axodiB y cdepi iHopMaliiiHoi Oe3neKku, TEXHIYHOTO 3axHcTy iHdopmarlii Ta
npoTUIli Kibep3arposam;

53) BuKoOHYyeE 1HII (PYHKIIIT, TOB'3aH] 13 3a0€3MEUYECHHSIM isUIbHOCTI Cy1y.

II1. KepiBHuK anapaty cyay, HOro 3acTyNIHUKH

9. Anmapat cyay OUOJIIO€ KEPIBHUK arapary Cyay.

KepiBHuka amapary cyay Ta  3acTyllHMKa KEpiBHHKAa amapary cyay 3a
MOTO/DKEHHSIM 3 TOJIOBOIO CyAy MpU3HAYa€e Ha MOcaay Ta 3BUIBHSE 3 MOCAAH
HayaJbHUK BIAMOBIAHOIO TEPUTOPIANBHOIO yINpaBiiHHA JlepkaBHOI CyAOBOIi
aaMiHICTpalli Y KpaiHu.

KepiBHUK amaparTy MICHEBOIO Cyay MOKE€ MaTH JIBOX 3aCTYIHHMKIB, SIKILIO
KUIBKICTh MpaliBHUKIB anapaty cyny nepesuinye 50 oci0. Y micueBoMy 3arajbHOMY
CyIll KUIBKICTh 3aCTYIHMKIB MOKE JOPIBHIOBATH KIIBKOCTI BiJIAJICHUX POOOYHX
MICIIb, B IKUX YTBOPIOIOTHCS BIIOKPEMJIEHI CTPYKTYPHI MiApO3auTu (OKpeMi oca1oBl
0co0u 3a HalpsIMKaMH IisUIBHOCT1) I[LOTO CYITY.

10. Ha mocany kepiBHHMKa amapary CyAy, MOro 3acTylHHMKa MPU3HAYA€ThCA
ocoba, ska BIAMOBiAa€ BUMOTAM N0 TMpOoQeciiHOT KOMIETEHTHOCTI JJIA 3alHSATTA
Iocaau, K1 CKJIaaaroThCs 13 3arajbHUX 1 CleliaJbHUX BUMOT.

Oco0a, gka mpeTeHaye Ha 3alHSITTS MOcaau KepiBHUKA amapary Cyay, Horo
3aCTyNMHUKA (3aCTYTHUKIB), TOBUHHA BIJIMIOBIIATH TaKUM 3arajlbHUM BUMOTaM:

- BUIIA OCBITA 3 OCBITHIM CTyNeHeM Marictpa (abo mpupiBHSHA 10 HEi BUIIA
OCBITa 3a OCBITHHO-KBaNi(iKallIiHUM pIBHEM CIELIaNICTa), JOCBiA poOOTH Ha
nocajax Jiep»aBHoi ciyxou kareropiit "b" uu "B" abo g0cBig poOOTH Ha KEPIBHUX
nocajax MiJAMPUEMCTB, YCTAHOB Ta OpraHi3alliil He3aje)KHO BiJl (OpPMH BIACHOCTI HE
MEHIIIE OJIHOTO POKY, BUIbHE BOJIOAIHHS JIEP:KaBHOIO MOBOIO.

CrenianbHl BUMOTH 10 OC10, SIK1 MPETEHAYIOTh Ha 3aWHATTS MOCaj KEpiBHUKA
amapatry MICHEBOTO Cyay Ta WOro 3acTylHMKAa BH3HAYalOThCS HaYaJIbHUKOM
BIJIMOBIAHOTO TEPUTOPIANBHOrO YyIpaBmiHHA JlepkaBHOI CymOBOI aaMiHICTparii
Vkpainu, Ha mMiACTaBl THUIOBUX BHUMOT, 3aTBEp/DKEHUX Jlep’KaBHOIO CYIOBOIO
aJMiHICTpaIl€r0 YKpaiHu.



11. 3aoxouyeHHss abo0 HaKIaJEHHS TUCIHUIUIIHAPHOTO CTSTHEHHS CTOCOBHO
KEepIBHMKA amnapary MICHEBOr0 Cyay, WOro 3acTYMHHUKIB 3aCTOCOBYIOTHCS 32
MOJIAaHHSIM T'OJIOBU CYAY:

HAYaJIbHUKOM  TEpUTOplajJbHOrO  ymnpaBmiHHS  Jlep’kaBHOI  CyJI0BOi
aaMiHICTparlii YKpainu;

['omoBoro Jlep>kaBHOI CymoBOi aaMiHIcTpalli YKpaiHU 100 HaropoKeHHS
BIJIOMUMMH 3a0XOUyBaJbHUMH BiJ3HakamMu JlepkaBHOI Cya0BOi ajaMiHicTparii
Ykpainu.

12. KepiBHuKk amapary cyay Npu3Hauae Ha TOCaay Ta 3BUIbHIE 3 TOCAIU
MpaliBHUKIB amapary CcyJay, 3acTOCOBYE€ 1O HHUX 3a0XOYEHHS Ta HaKJIaJae
JTUCHUIUTIHAPHI CTATHEHHs. JoOip mpaliBHUKIB amapary CyAy 3I1ACHIOEThCS Ha
KOHKYPCHIA OCHOBI (KpiM NOMIYHMKA TOJIOBU CYJy, HOMIYHHMKIB CYJIJIB, Ipec-
cekpeTapsi, IpaliBHUKIB, K1 BUKOHYIOTh (DYHKILII 3 00CIIyTOBYBaHHS, pOOITHUKIB) 1 B
MOPSIIKY TIEPEBEJCHHS JIEPKABHUX CIIYy>KOOBIIIB BIANOBIHO J0 3aKOHOJABCTBA PO
nepxaBHy ciyk0y. [Ipu3HadeHHs Ha mocaay Ta 3BUIBHEHHS 3 MOCAau MOMIYHUKA
TOJIOBU CyNy, TMOMIYHMKA CYIJl 3A1MCHIOEThCS BiANOBIMHO a0 [lonoxeHHs mpo
NOMIYHHKA (TTOMIYHUKIB) CYI/IL.

13. KepiBHuky amapary cyay Oe€3MOCEpelHbO MIANOPSAKOBAHI 3aCTYIHHUK
KEepIBHHKA amapary cCyay, KEpiBHUKU CTPYKTYpPHHX IIIpO3JAUIB amapary Ccyuay,
10CaioBl 0COOH, SIKI BUKOHYIOTH OKpeMi (PYHKIIi B pa3i HEIOIILHOCTI YTBOPEHHS
CTPYKTYpHOTO Miipo3auTy. [ToOMIYHMK TOJOBU CyAy, TMOMIYHUK CYAJAl MiJ3BITHUMA
KEepIBHUKY amapaTy cyAy mojao aotpuMmaHHs [IpaBun moBemiHKM MpalliBHUKA CYIy,
TPYJAOBOI AUCIUIUTIHY, TPABUJI TEXHIKK O€3MEKH, OXOPOHU Mpalll Ta 3 IHIIUX NUTaHb,
BU3HaUeHUX [loNOXKEHHSM MpO MOMIYHMKA CYJ/l, 3aTBEPKEHOrO pillleHHAM Paau
CyIIIB YKpaiHH.

14. KepiBHHK anapary cyy BIAINOBIIHO 0 Ha/IaHUX OBHOBAXXECHb:

1)  3nilicHIOE Oe3MmocepeiHE KEPIBHUIITBO amapaTroM Ccyay, 3ade3mnedye
oprasizaiiro poOOTH CTPYKTYpPHUX MIAPO3LIIB Cyly, MPalliBHUKIB amapary Cyay, ix
B3a€EMO/IiI0 Y BUKOHAHHI 3aBJIaHb, MOKJIQJICHUX Ha amapar Cyay;

2)  B3aemomie 3 Jlep)KaBHOIO CyJOBOKO  aJaMIHICTpalli€ero  YKpaiHu,
BIJIMOBITHUM TEPUTOPIAIbBHUM yTpaBiiHHIM Jlep>kaBHOI Cyq0BO1 aaMiHicTpartii
VYkpainu, opraHaMu CyAAIBCHKOTO caMoBpstyBaHHs, Ciy>k0010 CyI0BOi OXOpPOHH,
opraHamMu Jep>KaBHOI BJIaJId, OpraHaMU MICIIEBOTO (OKPY>KHOTO) CaMOBPSAyBaHHS,
IHIIMMU  YCTaHOBaMHU, NIANPUEMCTBAMU ¥ oOpraHizaiisiMd, 3acobamMu MacoBOi
iH(popMalii 3 nuTaHb 3a0e3MeYeHHs AISIBHOCTI CYAY;

3)  BXKHMBa€ 3aXOJiB JJIs1 3a0€3MCUCHHS HAJICKHUX YMOB JIISTIHOCTI CY/TY;

4)  3a0e3meuyye MIiArOTOBKY IUTaHIB pOOOTH CYAYy [UIS 3aTBEPOKCHHS
TOJIOBOIO CyJy, @ TAKOX 3/I1MCHIOE KOHTPOJIh 32 BUKOHAHHSM 3aIlJIAHOBaHHUX 3aXO0/I1B;

5) KOOPAWHYE 3IIMCHEHHS OpraHi3aliifHuX 3aXOJIB IIOJ0 IMiJATOTOBKU
300piB, ONEPATUBHUX HAPAT;

6)  iHpopMye 300pH CYAJIB PO CBOIO HiSUTBHICTH, 3a0e31edye BUKOHAHHS
pitieHb 300piB CyAIB 3 MUTAaHb BHYTPIUIHBOI JiSIIBHOCTI CYY;

7)  3pilicHIOE opraHi3amiiiHe 3a0e3nedeHHs] BEJCHHS CYAOBOI CTATHUCTHKH,
J1IOBOJICTBA B Cy/li, OOJIKY Ta 30epiraHHs CyJJOBUX CIIPaB;



8) 3abesmeuye (QyHKIIOHYBaHHA €nuHOI  CymoBoi  iH(MOpMaIiiiHO-
TeJEKOMYHIKaIlIitHOT cucTeMu (10 MoYaTKy ii (yHKIIIOHYBaHHS — aBTOMAaTHU30BaHOI
CHUCTEMH JIOKYMEHTOOOITy Cy/1y), aBTOMaTU30BAHOT'O PO3MOJILTY CIIPaB MK CYISIMU;

9) 3M1MCHIOE — OpraHizamiiiHe 3a0e3ledeHHs JUIl  HajJekHOI poOOTH
610TioTeku cyay (3a HasIBHOCTI);

10) 3abesmeuye po3poOieHHS I  IOJAaHHA Ha  3aTBEP/PKCHHS B
YCTAHOBJICHOMY TOPAJIKY CTPYKTYpU Ta IITaTHOTO PO3IHKCY amapary cyay, Horo
MITATHOI YUCEITLHOCTI;

11)  3aTBep/UKyE TMOJIOKEHHS TPO CTPYKTYpHI MiAPO3AIIM 1 TOCamoBi
THCTPYKIIi MpaliBHUKIB anapary Cyiy;

12) 3pailicHIOE KOHTpPOJb 3a JAOTPUMAHHSM MpalliBHUKAMHU amapary Cyay
MOCAJ0BUX 1HCTPYKLIM, TMOJOXEHb MPO CTPYKTYpHI MIAPO3AUIM amapary Cyay,
MOJIOKEHHSI MPO amapar cyay, lIpaBui BHYTPIIIHBOTO CIYXKOOBOTO PO3MOPSAKY,
[IpaBun BHYTPIMIHBOIO TPYJIOBOTO PO3NOPSAAKY, [IpaBuil MOBENIHKM MpalliBHUKA
Cylly, 3araJibHUX MpaBUJI €TUYHOI MOBEIHKH JEP>KaBHUX CITY»OOBIIIB Ta MMOCaA0BUX
0ci0 MICIIEBOTO CaMOBpSAyBaHHS, NpPaBWJ TEXHIKM OE3MEeKM Ta BUMOI 1HIIMX
JIOKYMEHTIB, SIKl peTJIaMEHTYIOTh POOOTY CYIY;

13)  3abe3neuye peanizalliro €IUHOI AePKaBHOI MOMITUKU Y chepi aepKaBHOT
CITy0H, € KEpIBHUKOM JIEp>KaBHOI CITy>KOHU B anapari Cyay;

14)  BukonHye (QyHKIIT poOOTOAABII /ISl TPAI[IBHUKIB arapary Cyay, sKi He €
JepKABHUMU CITY>KOOBISIMU;

15) 3abe3nedye miaBHICHHS KBaTidiKalii Iep>KaBHUX CITy>KOOBIIIB amapary
Cylly, TpAaliBHUKIB MaTPOHATHOI CIIy>KOM, MpaliBHUKIB, SIKI BUKOHYIOTh (DYHKIII 3
00CITyroByBaHHS;

16) 3mifiCHIOE KOHTPOJb 3a JOTPUMAHHSIM BHKOHABCHKOI Ta CIIy)X00BOI
JUCIUIUTIHY MpalliBHUKAMHU anapaty Cyay;

17) 3a0xouye mpaiiBHUKIB amapaTy CyAy Ta HakJaJa€ Ha HUX AUCHUILIIHAPHI
CTSTHEHHS;

18) posrmsgae ckapru Ha Iii a00 O€3MIsSIBHICTD JEP:KaBHUX CITY:KOOBI[IB Ta
HIITMX MPAIIBHUKIB arapaTy Cyay;

19) nonae Ha 3aTBEPKCHHS B YCTAHOBJICHOMY IOPSIKY 10 IEHTPAILHOTO
opraHy BUKOHABYOi BiIaau, 10 3abe3nedye (GopMyBaHHS Ta peanizye Jep:KaBHY
MOJIITUKY y cdepi JepkaBHOI ciayxkOu, abo ii BIAMOBIIHOMY TEPUTOPIATBHOMY
opraHy, Mepeiik Iocaj MpaliBHUKIB amnapary cyay, sKi BUKOHYIOTh (YHKIIT 3
00CITyroByBaHHS;

20) 3abe3neuye cBoevyacHe (GopMyBaHHS Ta HajaaHHS Bumiiil kBamidikariiiiniii
KOMICIi cya/iiB YKpaiHM HasgBHOI B cyni 1H(opmauii moao cyauiB, ix npodeciiinoi
TUSITBHOCTI JI71s1 (POpMYBaHHS CYA1IBCHKOTO JTOCKE;

21) Bu3HAYae MicUe, CTPOK BIIPS/KEHHS, pEXUM poOOTH B TMEpIoA
CITyK00BOTO BIAPSKEHHS MPAIliBHUKIB anapaTy Cyay ¥ 3aBJIaHHS 10 BUKOHAHHS,

22) mnojae COUTBHO 3 BHOOPHMM OpPraHoM TMEPBUHHOI MPOQCHIIKOBOT
oprasizamii (32 HafBHOCTI) JUIsl  3aTBEp/UKCHHsS  3arajbHUMH  300pamu
(xoH(]epeHII€0) AepxKaBHUX CIY:KOOBIIB amapatry cyay llpaBuma BHYTpPIIIHBOTO
CITyK00BOTO PO3MOPSANIKY amapary cymay, po3poOsieHi Ha ocHOBI TWUIOBHX mpaBwil
BHYTPILIHBOTO CITY’KOOBOTO PO3MOPSIKY;



23) 3atBepkye [lonoxeHHs Mpo MpeMilOBaHHS MPAIIBHUKIB anapaTy Cyay 3a
MOTO/KEHHSIM 3 BHUOOPHHMM OpraHoM II€pBHHHOI TPOQCHIIKOBOi opraHizamii (3a
HAsIBHOCTI) Ha MifcTaBl TUIOBOTO MOJOKEHHS PO MPEMIFOBaHHS;

24) BCcTaHOBIIOE HaJA0ABKH, JOIUJIATH Ta MpeMii mpalliBHUKAM arnapary cyay, y
TOMY YHCT1 TOMIYHUKY T'OJIOBH CyJly, TOMIYHHUKAM CYA11iB BiAMoBiaHO 10 [TonoxxeHHs
PO MPEMIIOBaHHS BIATIOBITHOTO CYIY;

25) 3arBepxkye [lonoxkeHHs Mpo MOPSIOK MPOXOHKEHHS Y BIANOBIAHOMY Cy/i
CTa)KyBaHHS 0Ci0, sIKI IPETEHAYIOTh Ha TIOCaTy MOMIYHHUKA CYIL;

26) yTBOpPIOE MUCIUILUTIHAPHY KOMICIIO 3 PO3TJSAY AMCHMIUTIHAPHUX CIpPaB
CTOCOBHO JIEp>KaBHUX CIY>KOOBIIIB amaparty Cyay;

27) 3a1HACHIOE 1HINI TIOBHOBAKCHHS KEPIBHUKA JEPKABHOI CIIYyXKOU CyIy
BiAMOBIHO 10 3akoHy Ykpainu "lIpo nepkaBHy ciayx0y";

28) opraHi3oBy€ Ta KOHTPOJIIOE CBO€YaCHE BHECEHHs 10 €IUHOI CyAO0BOi
1H(OpMaIIIHO-TEIEKOMYHIKAIIIIHOT cUCTeMH (O MOYaTKy ii (PYHKI[IOHYBaHHS —
aBTOMATU30BAaHOI CHUCTEMH JOKYMEHTOOOIry Cyay) BiIOMOCTEH mnpo HaOpaHHs
CYJIOBUM DIILIEHHSM 3aKOHHOI CUJIH (Y TOMY YHCII 32 pe3yibTaTaMy pO3IIIsLYy CYAOM
amnessiHOT UM KacalliifHOl 1HCTaHIII1), HalpaBJIeHHS TaKUX BIAOMOCTEH 10 €IMHOTO
JEPKABHOTO PEECTPY CYAOBUX PILICHb;

29) 3niiicHIOE Oprasi3alliifHi 3aX0y MI0JI0 MIATPUMAHHS MPUMIIIECHHS CYIy B
CTaHi, NPUJATHOMY JUII HAJEKHOrO MOro (QyHKIIOHYBaHHS, IPOBEIEHHS
KamiTAIbHOIO Ta IOTOYHOIO PEMOHTIB, TEXHIYHOIO OCHAUIEHHS MPUMILIEHb,
1H(hOpPMAIIHHO-TEXHIYHOTO 3a0€3MeUYeHHs, CTBOPEHHS Oe3MeyHuX 1 KOM(OPTHHUX
YMOB JJIs CyAJIB, MPALIBHUKIB amapaTy cyay Ta ociO, siki nepedyBaroTh y CyAl, a
TAKOX 3aXO0JId 1HKEHEPHO-TEXHIYHOTO 3a0€3MeUYeHHs 3 OpraHi3allii KOHBOIOBaHHS Ta
TPUMaHH B Cylax oOOBUHYBaueHMX (IIJO3PIOBAaHMX) Ta 3 IPOBEIACHHS
MpoLeCyanbHOi Iii 3 yJaCHUKaMU KPUMIHAJIBLHOTO MPOBAKEHHS, MO0 SKUX BKHUTO
3aX0/J11B OC3IEKH;

30) opranizoBye 00K, BUAA4y, 3HUIICHHS MOCBIIYEHb MPAIIBHUKIB anapary
Cyny (Zep»aBHUX CIIyKOOBIIIB, TIPAIIBHUKIB amapaTy CyAy, SKi 3aiiMarOTh MOCAJH
NaTpOHATHOT CHyKOW, 0ci0, fAKi BUKOHYIOTh (YHKIi 3 OOCIyroByBaHHS Ta
pPOOITHHKIB);

31) oprani3zoBy€e KOHTPOJIb 32 OOJIKOM MPUETHAHUX JIO TTPOBAKEHHS PEUYOBUX
JI0Ka3iB, M0 30epiraroThCsi HE TPU CIIpPaBi, BXKMBAE 3aXOIB MO0 OO0JaJHAHHS
cHenlaJbHUX MPUMINIEHb 1 CXOBHUI IS iX 30epiraHHs y BIAMNOBIIHMX YMOBax Ta
CTaHi;

32) BUKOHY€ JIOPYYEHHS T'OJIOBU CYJy Ta MOT0O 3acCTYMHMKIB, pIllIEHHS 300piB
CYJJIIB III0JI0 OpTraHi3aliifHoro 3a0e3neyeHHs IisUIbHOCTI CY1y;

33) BuKOHYE 1HIII (PYHKIII1, MOB's13aH1 13 3a0€3MEUEHHSAM IISUIBHOCTI Cy1y.

15. KepiBHuK amapary cyay B MexXaX MOBHOBaXXEHb, HAJAHUX HOMY 3aKOHAMHU
VYxpainu "[Ipo cynoyctpiii 1 craryc cyanis", "IIpo gepxaBHy ciayxO0y", Buiae HaKa3u
1 PO3IMOPSIKEHHS.

KepiBHUKOBI amapaTy Cyay TOJOBOIO BIAMOBITHOTO Cyay MOKe OyTH HaJaHO
MPaBO MEPILIOTO MIAMUCY B MOPSIIKY, BCTAHOBIEHOMY 3aKOHO/IaBCTBOM.

16. KepiBHuK amapaTy Cyay Hece TEpCOHAIbHY BIAMOBIJANBHICTE Ta
3BiTYy€/iHGOpMYy€e Tiepen 300pamMu CyIJIiB 3a HAJIEKHE OpraHizaiiiiHe 3a0e3rneueHHs



Cyaoy, CyIIIB 1 CyAOBOrO MpOIECYy, (YHKIIOHYBaHHS aBTOMAaTH30BAaHOI CHUCTEMHU
JOKYMEHTOOOITY CyAy, aBTOMAaTH30BaHOT'O PO3MOJUTY CHpaB MiX CYIIIMH (10
noyatky (yHKIIOHYBaHHS €aMHOI CyAo0BOi 1H(GOpPMAIiTHO-TeNIEeKOMYHIKAIiTHOT
CHUCTEMHM), a TaKOX 3T1JHO 13 3aKOHOJIABCTBOM — 3a HAJICKHHUH PIBEHb CIIYKOOBOI Ta
TPYJOBOI IUCLMILUIIHU B araparti Cyy.

17. KepiBHUK amapaty cyay Mi3BITHUI 300paM CyAJ1iB BIATIOBITHOTO CYAY, SKi
MOXKYTbh BUCIIOBUTH HOMY HEJIOBIPY, 110 Ma€ HACIIIKOM 3BUILHEHHS MOTO 3 MOCA/IH.

18. Ha wyac BiACyTHOCTI KepiBHHKA amapaTry CyAy 4Yd HEMOXIHUBOCTI
3MIACHIOBATH HUM CBO1 TOBHOBXCHHS 3 IHIIMX MPHUYMH HOTrO0 OOOB'SI3KM BHKOHYE
3aCTYNHHUK KEpIBHUKA amapaTy CyAy, BU3HAuU€HUH BiJIMOBIAHMM HAaKa30M KepiBHUKA
amapaTty cyay Mpo po3mojil 00OB’s3KiB, a 3a BIJCYTHOCTI TaKOro Haka3zy OJWH 13
3aCTYITHUKIB KEpIBHUKA amapatry Cyay, sSIKHid Mae OUIbIIMI cTaxk poOOTHM B amapari
Cyny.

19. ¥V pa3i TuMuyacoBOi BIJICYTHOCTI 3acCTyNHHUKa (3aCTyMHUKIB) KepIBHUKA
amapary MICIIEBOTO CyJly BUKOHaHHS 00OB'SI3KIB 3a MOCAJI0I0 BIJICYTHHOTO KEPIBHUKA
amapary MiCIIEBOTO CyAy IOKJIQJa€ThCs HAa OJHOTO 3 KEPIBHHUKIB CTPYKTYPHHX
HOiPO3AUIIB  amapaTy Cyay, KpIM KEpIBHUKIB OyXraiaTepchKoi CIIyKOW Ccymy
(ronoBHOrO OyXranarepa) i pesKMMHO-CEKPETHOTO MIPO3ALTy (3a HASIBHOCT1), HAKA30M
HaYaJIbHUKA TEPUTOPIaJbHOTO ympaBiiHHS JlepkaBHOT Cy/IOBOi aaMiHICTpallii
YKpaiHu 3a oJaHHsIM I'OJIOBH CYAy.

VY Bumaaxky, KOJIM B MICHEBOMY CYAl BIJACYTHI CTPYKTYpHI MiJpO3ALIH,
THUMYacOBE BHUKOHAHHS OOOB’SA3KIB BIJICYTHbOTO KEpIBHHMKA amapary Ccyay
MOKJAJA€ThCsl HAa OJHOrO 3 TMpaliBHHUKIB amapary Cyay Haka3oM HayalbHUKa
TEPUTOpIAIBHOrO ynpaBiiHHSA JlepkaBHOi cymoBOi aaMiHICTpamii YKpaiHu 3a
MOJIaHHSM TOJIOBHU CYITy.

20. KepiBHuK amapary Cyay Ta HOTO 3aCTyMHHKM MarOTh MOCBiTYEHHS, IO
MIATBEPAXKYIOTh iX 0CO0Y i MTOBHOBAKEHHS.

[TocBimueHHsT KepiBHHMKA amapaTy CyJay Ta HOro 3acTymHUKa (3aCTYITHHKIB)
MINUCYE  HAYaldbHUK  TEPUTOpIAbHOTO  ympaBiiHHA  JlepxkaBHOi  CcyaoBOi
aaMiHIicTparii Ykpaidu.

21. IlopiuHi OCHOBHI Ta JOJATKOBI BIAMYCTKH, IHIII BIJMYCTKA KEPIBHHUKY
amapaty Cyay, 3acTyNHHUKY KEpiBHUKa amapaTy CyAy HaJaloTbCs BIANOBIAHO [0
BUMOT 3akoHiB Ykpainu "[Ipo nepxkaBny ciyxOy" 1 "IIpo Biamyctku". Haka3u mpo
BIJIMNYCTKM KEPIBHUKA amapary CyAy Ta 3acTylHHKa KEpiBHUKa amapary CyAy BUAA€
KEpIBHUK arapary 3a IOTO/DKEHHSM 13 TOJIOBOKO BIAMOBIIHOIO CyIy 3TAHO 13
3aTBEPIKEHUM T'OJIOBOIO Cyly TpadikoM BiAIMYCTOK.

IV. Ctpykrypa anapary cyay

22. B amapaTi MICIIEBOTO CYZy MOXKYTh YTBOPIOBATHCS CTPYKTYPHI MiAPO3LIU
— YOpaBIiHHSA, BIIIUIN, CEKTOPH 3 ypaxyBaHHSIM I0OJIOKeHb 3akoHIB Ykpainu "[Ipo
cynoyctpiit 1 craryc cyaniB", "IIpo nmepxkaBHy cimyx0y". CTpyKTypHI HiApO3ALIN
3MIMCHIOIOTh CBO1 (DYHKIIi Ha TMIJACTaBl BIAMOBIIHUX TOJIOXKEHB, 3aTBEPIKEHUX
KEpIBHUKOM amapary Cyay.

VYnpapiiHHA (CaMOCTIMHUMA BIJALT) — CTPYKTYPHHM MiAPO3/IT OTHOTATY3€BOTO
a00 0HO(YHKIIIOHAILHOTO CHpsAMYyBaHHs. Jl0 CKJIaqy ynpaBlliHHA BXOASTh HE MEHIII
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SK JBa BIIIUIM 3 MIHIMQJIBHOIO YHCEJIBHICTIO O 4 ommHNI KOoXHUI. CaMOCTIHHUNA
BIIJIT YTBOPIOETHCSA 13 IITATHOK YHCEIBHICTIO HE MEHI sK 4 TMpaliBHUKH.
VYrpaBiaiHHs (CaMOCTIMHMNA BIJJIUT) OYOJIIOE HayalbHUK. HauanbHUK yHpaBiiHHS,
YHUCENBHICTh MPAIliBHUKIB SIKOrO HE TepeBulllye 13 oIWHUIb, MOXKE MaTH OJHOTO
3aCTyIHUKa-HaYaJbHUKA BIIUIUTY. Y pa3l KOJM IITaTHA YUCEIBHICTb YIPaBIIHHA
CTaHOBUTH NOHAJ 13 olMHMIIG, HAYATBHUK YHPABIIHHSI MOXKE MaTH He OUIbIe ABOX
3aCTYIMHUKIB, y TOMY YHUCJI1 OJTHOTO 3aCTYITHUKA, KM HE OYOJIIO€ B

CekTop camMOCTIHHUN — CTPYKTYpHHH MiAPO3AUI, L0 YTBOPIOETbCA ISt
BUKOHAHHS 3aBJIaHb 32 OKPEMUM HAIPSIMOM TISUTHHOCTI armapary Cyay, QyHKITIT SKOTo
HEMOJKJIMBO TO€AHATH 3 (QYHKIISIMH 1HIIMX CTPYKTYPHHX MiJPO3JALIIB, 13 HIITATHOIO
YUCEIbHICTIO He MEHII sIK 2 TpalriiBHUKA. CEKTOp OUOJIIOE 3aBilyBay.

Bignin y ckinaal ynpaBiaiHHSA — CTPYKTYPHHM MIIPO3ALIL, IO YTBOPIOETHCS IS
BUKOHAHHSI 3aBJlaHb 32 OJHUM HampsiMoM ((PYHKIIE€I0) MISUIBHOCTI amapary cyay, 13
HITATHOIO YHUCETBHICTIO HE MEHII SIK 4 paliBHUKY. BiA1s1 040/II0€ Ha4YalbHUK.

HavanbHuk BiAAUTY (SIK CAMOCTIMHOTO, TaK 1y CKJIAJl YIPABIIHHSI) MOXKE MaTH
3acTynHMKa. Taka mocaja BBOJUTBHCS B pa3l, KOJU YHUCENbHICTh MPALIBHUKIB Y
BIJIJIUII TIOHAJT 5 OJMHMITG. SIKIIO YMCENBHICTD BiJUILTY CTAaHOBUTH TTOHA 10 OUHUIIb,
TO 3aCTYIHHUKIB MOXE OYTH HE OUIBIIE TBOX.

VY pasi notpebu y ckiaji ynpasiaiHHS (BIIILUTY) MOXKE YTBOPIOBATHUCS CEKTOP 3
YUCENBHICTIO HE MEHII SK 2 MpamiBHUKU. Taki CEKTOpU y CKJIaAl YIpaBIIiHHS
YTBOPIOIOTHCS MOHAJ HOPMAaTHBHY KUIBKICTh BIJAUIB, a y CKIaAl BIAAUTY — MOHaA
MIHIMaJIbHY YHCEJIbHICTh MPalIBHUKIB BIILTY.

KinbKicTh 1ocaj, a TaKoX MOcaau, HE 3a3HAa4YE€H1 B TUIIOBIM CTPYKTYp1, MOXKYThb
BBOAWTHUCA JO CTPYKTYpH amapaTy Cyay y MeXaxX TpPaHWYHOI YHCEIbHOCTI
MpaliBHUKIB anapary cyay.

KinbkicTh mocaj MpamiBHUKIB anapaTty Cyay, HEOOXITHUX AJi1 00CIyTOBYBaHHS
aAMIHICTpaTUBHOI OYJIBI CyAy, MOKe OyTH BIIKOpUIOBaHa 3 ypaxyBaHHAM (opMHU
KOPUCTYBaHHS aMIHICTPATUBHOIO OyIBJIEIO, 11 TJIOMICIO Ta TEPUTOPIATHHUM MICIIE
pO3TalllyBaHHSIM.

23. YV pa3l HENOUIIBLHOCTI YTBOPEHHs B amapaTi CyAy CTPYKTYpPHOTO
MiIPO3AUTY, NIl BUKOHAHHS OKpPeMHUX (DYHKIII BBOJSATHCA IOCAAN BIIMOBITHUX
CHeIiaicTiB (KOHCYJIBTAHTIB).

24. B amapati cyny i€ mpec-ciiy:k0a, a y pasi HEJOLUIBHOCTI YTBOPEHHS
OKPEMOI'0 CTPYKTYPHOT'O TIIPO3/iay BBOJUTHCS IMOCaaa BIAMOBIIHOIO CIELialicTa
(npec-cekperaps), ska 3abe3nevuye po3BUTOK 1HPOPMaLIIMHKUX 3B SA3KIB MK CYJIOM Ta
BiJ[BiTyBauaMu Cy/ay, OpraHamH JepKaBHOI BJIaJH, MiANIPUEMCTBAMH, YCTAHOBAMH Ta
opranizauisimu, 3MI, cipusie popMyBaHHIO MO3UTUBHOTO IMIJKY JISTIBHOCTI CYIy.

25. B amapari cyay ni€ KaHUENspis, sKa UI0JICHHO MPOTIroM podOYoro yacy
cyny 3abe3reuye NpUNHATTS Ta peeCTpalliio JOKYMEHTIB, 1110 MOAAI0ThCS 0 CYIY.

26. B cTpykTypi amapaty Cyny, SIKUH € pO3MOPSIHUKOM OIOJKETHUX KOIITIB,
YTBOPIOETHCS OyXraiaTepchka ciy»0a, 110 i€ BIANOBIAHO A0 npuitHaroro Kabinetom
MinictpiB Ykpainu TUIOBOTO MOJOKEHHS MPO OyXTalTepPChKy CIy:KO0y OrOIKETHOI
yCTaHOBH H akTiB JlepkaBHOI Cy10BO1 aaMiHicTpalii YKpaiHu.

27. B amaparti cyny yTBOPIOEThCSA BIANOBIAHO 10 3akoHy Ykpainu "Ilpo
JepxKaBHY CIyxO0y" cimyk0a ynpaBlliHHSA IEPCOHAIOM.
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[TomoxeHHst mpo cay>k0y yMpaBIIiHHS MEPCOHATIOM PO3POOISETHCS HA OCHOBI
TuUnoBoro MoJOKEeHHsI MPO CIIyk Oy YHpaBIIHHS MEPCOHAJIOM JIEPKaBHOTO Oprasy,
3aTBEP/KEHOTO IIEHTPAJIbHUM OpPraHoM BHKOHABYOi BIaAH, IO 3a0e3neuye
dbopMyBaHHsS Ta peanizye Aep)KaBHY MOJITHKY Yy cdepl JepkKaBHOI CIyxOu, 1
3aTBEPIKYETHCS] KEPIBHUKOM arapary Cyay.

28. B amaparti cyay 3alie)KHO Bij YHCEIBHOCTI TepCcoHaIy Ta B Mexax (OoHIY
OTUTATH TMpalll anapaTy CyJy MOXXYTh YTBOPIOBATHCS 1HIIN CTPYKTYPHI MIAPO3ALIH, Y
TOMY YUCHi 3 PYHKIISIMA CITY>KO, TISUTBHICTh SIKUX TependadeHa 3aKoHaMH Y KpaiHu
"IIpo cymoyctpiii i craryc cynais", "IIpo nepxaBHy ciryx0y".

29. Jlna 3abe3meueHHs MoJep)KaHHA oco0aMu, sKi mepeOyBaroTh y CYIi,
BCTAHOBJICHUX MPAaBUJI, BAKOHAHHS HUMH PO3MOPSIHKEHB T'OJIOBYIOUYOTO B CYJ0BOMY
3acilaHHl, y KoxHOMy cyai nie Ciyx0a CyJoBUX pO3MOPSAHMKIB, MOPSIOK
CTBOpEHHS Ta JISUTBHOCTI SIKOT BU3HAYA€ThCs [100KEeHHAM TIPO MOPSIOK CTBOPEHHS
Ta JISUIBHOCTI CHYXOM CYIOBUX PO3IMOPSIHHKIB, 3aTBEpKEHUM [ 0J0BOIO
Jlep>kaBHOI CyJI0BOi ajaMiHicTpalii YKpaiHu 3a IMOro/pKeHHSM 13 Buimoro pamoro
paBOCY IIS.

30. Ho ckiamgy CTpYKTYpHUX HIAPO3JUIIB amapary CyAay MOXYTh BXOIUTH
MOCa/Ix MPAaIliBHUKIB, K1 BUKOHYIOTh (DYHKIIIT 3 00CITyrOBYBaHHS, POOITHUKIB.

BusnayeHHs mepeniky IMocaj MpaiiBHUKIB amapary Cyay, SKi BUKOHYIOTh
byHKIIi 3 00CIyroByBaHHS, 3IMCHIOETHCS Ha MIJCTaBl KPUTEPIiB, 3aTBEPHKEHHUX
Kabinerom MiHicTpiB YKpainu.

31. IlpamiBHukum amapaTy CcyAay 3000B's3aHi BHUKOHYBaTH 3aBAaHHSI Ta
00OB’sI3KM, BHM3HA4YE€HI B MOCAJAOBUX IHCTPYKLISX, MOJIOKEHHSAX MPO CTPYKTYpHI
MIOpO3AUIM  amapaty cyay W uboMy IlomoxenHi, norpumyBatuca Ilpasuin
BHYTPIIIHBOTO  CIIY’)KO0BOTO  po3nopsiAky, IlpaBuin BHYTPIIIHBOIO TPYAOBOIO
posnopsaaky, [IpaBwi MOBEMIHKM TpaIliBHUKA CyAy, 3arajlbHUAX TMPaBUI E€TUYHOI
MOBEJIHKH JEp>KaBHUX CIIYKOOBIIIB Ta MOCAJ0BHUX 0CI0 MICIEBOIO CaMOBpPSIyBaHHS,
IpaBuJI TEXHIKKM OE3MEeKH, BUMOT IHIIUX JOKYMEHTIB, SIKI PErIaMeHTYIOTh POOOTY
CyIly, @ TAaKOX TOCTIMHO IMiJIBUIIYBAaTH PIBEHb CBOET MPOheCciifHOI KOMIETEHTHOCTI Ta
yJIOCKOHATIOBATH OpraHi3alliio CIIy»KO0BO1 AisSTILHOCTI.

Jlep>xaBH1 CiTy)0OBIII 3000B’s3aHI JOTPUMYBATHUCS BUMOT 3aKOHY YKpaiHu
"TIpo nepxkaBuy ciyx0y", 3akony Ykpainu "[Ipo 3anobiranus kopymiii'.

32. 3a HEBUKOHAHHS, HECBO€YacHE a00 HEHalIe)KHE BUKOHAHHS I10CAIOBUX
000B's13KiB, BU3HaueHUX 3akoHOM Ykpainu "lIpo nepkaBHy ciyxO0y" Ta IHILIUMU
aKTaM{ 3aKOHOJIaBCTBA, TOCATOBOI0 I1HCTPYKIIIEIO, a TaKOX MOPYIICHHS MPaBUII
BHYTPIIIHBOTO  CIY>KOOBOTO  pO3MOPSAKY, MpaBUi BHYTPIIIHBOTO TPYAOBOIO
PO3MOPSAKY, MPaBWJI TOBEIIHKA TMpaIliBHUKA CYAy, 3aradbHUX MPaBWJI E€TUYHOI
MOBE/IIHKHU JIEP>KaBHUX CITY>KOOBIIIB Ta MOCAJ0BUX OCI0 MICIIEBOTO CaMOBPSyBaHHSI,
npaBuJl TEXHIKM OE3MEeKH Ta 1HIIE MOPYLICHHS CIY>KOOBOI TUCUMILIIHY, MPalliBHUK
amapaty Cyay HpUTATA€TbCA J0 BIAMOBIAAIBHOCTI 3T1HO 13 3aKOHOM.

33. IlpamiBHUKM amapaTy Cyay MaioTh MOCBIAYEHHS, IO MIATBEP/DKYIOTH iX
0co0y ¥ moBHOBaXkeHHS. [loCBiueHHs MpalIBHUKIB amapaTy Cyay HiAMHCYIOThCS
KEpIBHUKOM amapary Cyay.

3pa3ku MOCBITYECHDb MpalliBHUKA anapary CyAy 3aTBepipkye Jlep:kaBHa cynoBa
aaMmiHicTparlis YKpaiHu.
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34. Ilpu3HayeHHs Ha MOCAAM JACpPKABHUX CIYKOOBIIIB, MPAIIBHUKIB, SKI
BUKOHYIOTh (YHKIi 3 OOCIyroByBaHHs, TMPAI[IBHUKIB TATPOHATHOI CIIY»KOH,
pPOOITHUKIB, YMOBH OILJIaTH IIpalll, 3a0XOYCHHS Ta COIllaJIbHI TapaHTii MpaIliBHUKIB
amapary Cyay PperyJiolTbCcs HOPMaMH 3aKOHOJABCTBA IPO JEPKABHY CIYKOy 3
ypaxyBaHHSIM 0COOJIMBOCTEH, BU3HAUeHUX 3akoHOM Ykpainu "IIpo cymoyctpiit 1
cratyc cynaiB", Koaekcom 3akoHIB Tpo TNpamo YKpaiHW, IHIIUMU aKTaMu
3aKOHO/IaBCTBA.

35. BigmycTku mpalliBHUKaM amnapaty CyJay HaJgaloThCsi B TOPAJIKY,
BcTaHoBieHOMY KonekcoM 3akoHIB mpo mpaiio Ykpainu, 3akoHamu Ykpaiau "[Ipo
nepxaBHy ciayx0y", "IIpo BiamycTku".

KepiBHuk anapaty
PatHiBChKOTO paiioHHOTO Cyay
Bonuncbkoi 06macTi H.M.Tapactok



